
Grant Acquittal  

 

What is meant by Acquittal and why are they required? 

All funding programs require a final report on how the grant monies has been spent. Acquitting a 

grant entails accurately reporting on the funded activities and associated expenditure of the grant 

funds received.  

Acquittal is required to ensure the obligations of both the recipient and grant provider have been 

met. It is a formal condition of funding.  

The acquittal enables Council to evaluate the success and outcomes of the grants program and 

report to the State and Commonwealth Governments and monitor the effectiveness of the funded 

categories to meet future community expectations. 

What is a Grant Acquittal Report? 

Grant Acquittal Reports detail how the grant was spent and the outcomes of the funded activity. 

They are required at the completion of your project or activity and are used to confirm: 

1. That the funding has been used for the purpose for which it was intended as outline in the 

approved application and to  

2. Demonstrate the terms of the funding agreement have been met 

Additional information and documents will also help you acquit a grant. Failure to comply with 

acquittal reporting requirements can affect your eligibility for other grants. 

When is your Acquittal Report required?  

Your Grant Acquittal Report is required at the completion of your project’s completion. The report 

and the project are required to be completed by 12 months of receiving written notice of grant 

success or unless otherwise discussed with Towong Shire Council. 

Please promptly contact Council if anything happens which may affect your ability to use the grant 

for the project outlined or if you are unable to complete the project within the agreed timeframe. 

Tips to making your grant acquittal process easier 

• Think about the report while the project is happening. 

• Document information on your project as you go. 

o Take photos 

o Keep good financial records to demonstrate how funds were spent. Keep invoices and 

receipts  

o Keep copies of all publicity, media/news clippings, programs, catalogues, invitations, 

videos 

• Think about how you will measure and evaluate your project. 

• You may find that keeping key milestone reports helpful for your own management of your 

projects where applicable.  

 


